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4-III.C. SELECTION METHOD  

PHAs must describe the method for selecting applicant families from the waiting list, including 

the system of admission preferences that the PHA will use [24 CFR 982.202(d)].  

Local Preferences [24 CFR 982.207; HCV p. 4-16] 

PHAs are permitted to establish local preferences, and to give priority to serving families that 

meet those criteria. HUD specifically authorizes and places restrictions on certain types of local 

preferences. HUD also permits the PHA to establish other local preferences, at its discretion. 

Any local preferences established must be consistent with the PHA plan and the consolidated 

plan, and must be based on local housing needs and priorities that can be documented by 

generally accepted data sources.  

PHA Policy (Eff. 10/1/08) 

Families claiming a preference are required to provide acceptable documentation of the 

preference when submitting a preliminary application. 

Brown County residency includes any families who live, work, or are hired to work in 

Brown County.  In order to verify the applicant qualifies for a residency preference the 

PHA will require a minimum of 1 of the following documents: Driver’s License/State 

ID, employer or agency record, check stub from a local employer, school records, or 

voter registration record.   

Non-resident applicants who change and verify their residence status following 

application and become residents will have their priority status re-designated.   

Any applicants not claiming a preference will be placed on the waiting list with non-

preference status. 

The PHA will offer the following preference:  Brown County Residence  

The ranking order under the Residence Preference will be: 

1st preference: Brown County Resident Families who have been Involuntarily Displaced: 

Families who claim they have been displaced due either to disaster or government action 

must provide written verification from the displacing agency of government or by a 

service agency such as the Red Cross. 

A disaster is defined as a fire, flood, earthquake etc that has caused the unit to be 

uninhabitable. Government action is defined as federal, state, or local government action 

related to public improvement or development.  In order to meet the displacement 

preference, applicants who have been displaced must not be living in standard 

replacement housing.  

Standard replacement housing is defined as housing that is decent, safe, and sanitary 

according to HQS standards and is adequate for the family size according to HQS 

standards, and that the family is occupying pursuant to a written or oral lease or 

occupancy agreement. Standard replacement housing does not include transient facilities, 

hotels, motels, temporary shelters, and (in the case of domestic violence) housing 

occupied by the individual who engages in such violence. 
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It does not include any individual imprisoned or detained pursuant to State Law or an Act 

of Congress. Shared housing with family or friends is considered temporary and is not 

considered standard replacement housing.  An applicant who lives in a violent 

neighborhood or is fearful of violence outside the household is not considered 

involuntarily displaced.  

2nd preference: Brown County resident Elderly, Disabled, Veteran, Homeless 

residents with children in the household or any other homeless residents.  Proof of 

age, disability, veteran or homeless status is required (03/2015) 

An elderly family includes a family whose head, spouse or sole member is at least 62 

years of age, two or more persons at least 62 years of age living together or one or more 

persons at least 62 years of age living with one or more live-in aides. Proof of age is 

required. This may include a birth certificate or baptismal certificate. 

A disabled family includes a family whose head, spouse, or sole member is a person with 

disabilities, two or more persons with disabilities living together or one or more persons 

with disabilities living with one or more live-in aides. Verification of disability must be 

in receipt of SSI or SS disability payments under Section 223 of the Social Security Act 

or 102 (7) of the Development Disabilities Assistance and Bill of Rights Act (42 U.S.C. 

5001 (7) or verified by appropriate diagnosticians such as a physician, psychiatrist, 

psychologist, therapist, rehab. specialist or licensed social worker using the HUD 

language as the verification format.  

A veteran family includes a family who has at least one member who is a veteran.  

Families claiming this preference must document service participation through service 

discharge papers or a statement from the veteran service officer.  

 

     A minor is defined as a family member other than the head, spouse or co-head who is  

     under 18 years of age.  Proof of age is required which may include a birth certificate,       

     baptismal certificate, or school records. 

 

The HUD definition of homelessness includes:  Inhabit places not meant for human      

inhabitance (car, parks, deserted buildings), living in housing for the homeless, living on 

the street.  

 

3rd preference: Brown County residents with minor children in the household who are 

not displaced, elderly, disabled, or veterans.  

A minor is defined as a family member other than the head, spouse or co-head who is 

under 18 years of age. Proof of age is required which may include a birth certificate, 

baptismal certificate, or school records.  

4th preference: Brown County residents who are not displaced, elderly, disabled, 

veterans or families with minor children in the household. 
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PART III: TENANT SELECTION 

4-III.A. OVERVIEW 

The PHA must establish tenant selection policies for families being admitted to public housing 

[24 CFR 960.201(a)].  The PHA must not require any specific income or racial quotas for any 

developments [24 CFR 903.2(d)].  The PHA must not assign persons to a particular section of a 

community or to a development or building based on race, color, religion, sex, disability, familial 

status or national origin for purposes of segregating populations [24 CFR 1.4(b)(1)(iii) and 24 

CFR 903.2(d)(1)]. 

The order in which families will be selected from the waiting list depends on the selection 

method chosen by the PHA and is impacted in part by any selection preferences that the family 

qualifies for. The availability of units also may affect the order in which families are selected 

from the waiting list. 

The PHA must maintain a clear record of all information required to verify that the family is 

selected from the waiting list according to the PHA’s selection policies [24 CFR 960.206(e)(2)].  

The PHA’s policies must be posted any place where the PHA receives applications. The PHA 

must provide a copy of its tenant selection policies upon request to any applicant or tenant. The 

PHA may charge the family for providing a copy of its tenant selection policies [24 CFR 

960.202(c)(2)]. 

PHA Policy 

When an applicant or resident family requests a copy of the PHA’s tenant selection 

policies, the PHA will provide copies to them free of charge. 

 

4-III.B. SELECTION METHOD  

PHAs must describe the method for selecting applicant families from the waiting list, including 

the system of admission preferences that the PHA will use. 

Local Preferences [24 CFR 960.206] 

PHAs are permitted to establish local preferences and to give priority to serving families that 

meet those criteria. HUD specifically authorizes and places restrictions on certain types of local 

preferences. HUD also permits the PHA to establish other local preferences, at its discretion. 

Any local preferences established must be consistent with the PHA plan and the consolidated 

plan, and must be based on local housing needs and priorities that can be documented by 

generally accepted data sources [24 CFR 960.206(a)]. 
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PHA Policy 

The PHA will use the following local preference: 

City of Sheboygan residency 

Homelessness 

Elderly 

Disabled 

Victims of domestic violence, dating violence and sexual assault 

 Families paying more than 50% of their income towards housing (rent and utilities) 

 

Income Targeting Requirement [24 CFR 960.202(b)] 

HUD requires that extremely low-income (ELI) families make up at least 40 percent of the 

families admitted to public housing during the PHA’s fiscal year. ELI families are those with 

annual incomes at or below the federal poverty level or 30 percent of the area median income, 

whichever number is higher [Federal Register notice 6/25/14]. To ensure this requirement is 

met, the PHA may skip non-ELI families on the waiting list in order to select an ELI family.  

If a PHA also operates a housing choice voucher (HCV) program, admissions of extremely low-

income families to the PHA’s HCV program during a PHA fiscal year that exceed the 75 percent 

minimum target requirement for the voucher program, shall be credited against the PHA’s basic 

targeting requirement in the public housing program for the same fiscal year. However, under 

these circumstances the fiscal year credit to the public housing program must not exceed the 

lower of: (1) ten percent of public housing waiting list admissions during the PHA fiscal year; 

(2) ten percent of waiting list admissions to the PHA’s housing choice voucher program during 

the PHA fiscal year; or (3) the number of qualifying low-income families who commence 

occupancy during the fiscal year of PHA public housing units located in census tracts with a 

poverty rate of 30 percent or more. For this purpose, qualifying low-income family means a low-

income family other than an extremely low-income family. 

 

 

PHA Policy 

The PHA will monitor progress in meeting the ELI requirement throughout the fiscal 

year. ELI families will be selected ahead of other eligible families on an as-needed basis 

to ensure that the income targeting requirement is met. 



















C.  WAITING LIST PREFERENCES (24 CFR 982.207) 

The Walworth County Housing Authority has adopted one local preference. 

 

D.  LOCAL PREFERENCES  (24 CFR 5.410) 

The Walworth County Housing Authority has adopted the following local preference: 

 Single Homeless Person 

The above preference has been defined as a single person who lacks a fixed, regular and 

adequate nighttime residence and has a primary residence that is: 

a. A supervised public or privately operated shelter designated to provide temporary 

living accommodations (including transitional housing for the mentally ill). 

b. An institution that provides temporary residence for individuals intended to be 

institutionalized. 

c. A public or private place not designated for or ordinarily used as a regular sleeping 

accommodation for humans. 

 

INITIAL DETERMINATION OF LOCAL PREFERENCE QUALIFICATION 

All applicants to the Section 8 Housing Choice Voucher Program waiting list will be notified at 

the time of the initial application that the Walworth County Housing Authority has adopted the 

local preference of Single Homeless Person.   

All interested applicants will be required to certify that they meet the local preference definition 

at the time their application is submitted to the Section 8 Waiting List.  Applicants will be 

notified of the required documentation needed and that final eligibility will be determined when 

they are issued a Housing Choice Voucher.  Applicants will not be required to verify their 

eligibility for the preference at the time of application.   

ORDER OF SELECTION  

Applicants who have certified that they meet the local preference criteria will be selected from 

the waiting list using the following method: 

 First come first serve by date and time of application 

 The Housing Authority may limit the number of applicants that may qualify for the local 

preference based on the length and number of applicants on the waiting list. 

 As with all applicants on the Section 8 Waiting list, notification of selection from the 

waiting list is strictly based on program and funding availability. 
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 An applicant who is currently on the waiting and wishes to claim the preference can 

request to complete the preference certification.  Housing Staff will meet with the 

applicant to explain the preference.  The preference certification will be attached to the 

original application and the applicant’s status will be updated on the waiting list.   

FINAL VERIFICATION OF PREFERENCE 

Final verification of preference eligibility will be required during the Walworth County Housing 

Authority’s eligibility period.  The final eligibility period occurs at the Applicant Briefing 

session.  Applicants who have certified that they meet the preference criteria will be asked to 

provide documentation by the close of business on the day of the Briefing session.  If applicants 

do not provide verification at the Applicant Briefing, then the application preference will be 

denied and the original application will be returned to the waiting list, unless otherwise 

documented by the Executive Director.  The following are considered acceptable forms of 

documentation: 

 For a person who is residing at a shelter:  Documentation from shelter staff on letterhead, 

signed and dated. 

 For a person who is residing at an institution: Documentation from institution staff on 

letterhead, signed and dated. 

 For a person residing in a public or private place not designated for human 

accommodation: Documentation from a case worker, social worker, probation/parole 

officer, police officer or mental health official on letterhead, signed and dated. 

Once the preference has been verified, it does not need to be re-verified unless: 

 Re-verification is desired because a long time has passed. 

 The Housing Authority has reasonable grounds to believe the applicant no longer 

qualifies for the preference. 

Housing Authority staff will maintain all verification documentation in the applicant’s file.   

 PREFERENCE DENIAL  

If upon verification, the Housing Authority determines that an applicant does not qualify for the 

Single Homeless Person preference it has claimed, then the Walworth County Housing Authority 

must deny the preference. 

 

Applicants will receive a written notice informing them of the denial of the preference.  

Applicants may be given the opportunity to dispute the denial by requesting a review of the 

applicant’s information.  All requests for a review must be in writing from the applicant and 

addressed to the Executive Director.   

 

In the event the applicant is denied the preference, the applicant’s application will be placed back 

on the waiting list in order from the original date and time. 
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